
Yes 

Employee stays 
home and reports 

to supervisor. 

Close down 
employee work 

area for 24 hours 

Notify head 
custodian 

All work areas 
cleaned and 

sanitized after 24 
hours. Refer to 

COVID exposure 
cleaning protocol. 

Open employee work 
area for use. 

EMPLOYEE FEELS SICK
COVID-19 RESPONSE PROTOCOLS 
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Employee informs 
supervisor and 

leaves work 
premises. 
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of test results 

10 days have 
passed since 

symptoms first 
appeared 

Free of fever 
without the use of 

fever reducing 
medicine for 24 

hours 

Free of other 
symptoms

Supervisor asks employee COVID-19 symptom questions in 
a confidential setting. 

Fever? Chills? Cough? Shortness of breath? Sore throat? 
New loss of taste or smell? Muscle pain? 

Yes 

Recommend doctor visit 
and/or testing for 

COVID-19 

Supervisor notifies 
Kristi Powers & 
Aimee Rhode

Complete 
COVID-19 Testing 

as 
requested/required 

Yes 

Employee may return to 
work. 

Inform supervisor of 
test results. Fever free 
(without use of fever 
reducing medicine) 
for 24 hours and 
symptom free.
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